Francis Barber — Staff Training Module e

Beginner’'s Guide to
Using Al Effectively

Learn to work with Al as a supportive teaching tool,
while keeping students safe and protected
Taught Al Academy

@ Presented by: Ben

Welcome to the Francis Barber Al Hub

This is your official staff gateway to secure, policy-aligned Al support.

A quick but vital reminder:
Never entfer any personal data about pupils or staff into any Al chat.

If in doubt, please speak to the DSL or @ member of SLT before proceed

ing.
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Francis Barber Staff

This portal provides the opproved and preferred Al fools for staff Francs Barber.

All Al use nust be conducted through this platform-to ensure, safety,
compliance, and degiiment with school policies.

Start with a
Clear Prompt

Just like giving instructions to a student, Al works
best when you're specific and clear.

Thinking af using another Al ploform-here using external Al fools, as

Stay.sofe. Stay consistent, Use school-approved Al,

What it doses

tl;)yes&?;: vul:mloa Obited alligned schemss of work- retructiced
k] i X

o With cleor objectives, assessment points and delivery

Good prompt: “Create a lesson plan on. perimeter for . Mention the year group, topic, and any
a Year 7 class with mixed ability, including a starter, oarticular needs (e.g. EAL, low literacy).
main task, plenary, and one challenge question. + Include the format you want (e.g. table,

slides, worksheet).
- Ask for specific outcomes (e.g. “include a

Vague prompt: “Do a lesson on perimeter.” .
gue p P GCSE-style question )

X
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You don’'t need to get it perfect
the first time — treat GPT like

helpful assistant and give clear
feedback along the way. R

Thought for 5's
Here's your 6-lesson Henry Vill unit reformatted intoo clear, printable tables for

EYES (SEND focus) with embedded literacy.

Unit At-a-Glance Details

Unit Title Henry VIl for Early Years

Duration Half term (6 lessons) ‘

Selting EYFS with SEND focus embedded Iitsrocihroughout\: ——

“Long ago akind cailed Henry lived in Tudor times?. Chawn

Big Idea
Children explare past/present, kings/quens, kings iale play.
and structured! play.
J : Curriculum intent What children will gain
/ / flf ¥
,"34.3’:{ (5537 Focus Simple sense of ‘the past’, Henry VIl as a famous king:
/ 7 basic contrasts between Tudor life andloday. food, musy’

. & x e
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Responding to the
Al - Refining and
Building

Try follow-ups like:

“Add more scaffolding for lower-
ability learners.”

 “Rewrite using more child-friendly
language.”

» “Can you put this into a printable
table format?”

« "MAKE IT SUITABLE FOR EAL STUDENTS.
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Taught Al Primary SOW GPT 5 Thinking ~

through play (3—4 stations) — Review — Calm close)

Focus & Hook

Meet the King. Unwrap a
crown from a story sack;
sensory story "A King
Long Ago”.

Tudor homes vs today.
Show Tudor house photo
+ local street photo; feel

wood off-cut.

Clothes & patterns. Fabric
basket

(velvet/brocade/fur).

Music & dance at a feast.
Hear lute/recorder/drum;

simple circle dance.

Big boats — the Mary
Rose (age-appropriate)
Float/sink tub; wooden
boat model.

Qur Mini-Museum, Set
up Tudor room; invite
class/adults.

Key Language

king, crown, castle,

old/new

house, old/new,

wood/brick, roof/door

clothes, soft/shiny,
heavy/light, pattern

music, drum, dance, feast,

loud/quiet, fast/slow

boat/ship, big, float/sink,

wood/water, sail

museum, look/see,
favourite, old/new,
king/queen

www.francisbarberai.co.uk

Core Activities (examples)

Role-play throne corner (dress-ups,
mirror); block "castle” build; crown

stamp/trace.

Small-world street sorting
“old/new"; paint “Tudor beams”;
sensory tray (straw/pebbles/wood)

for texture talk

Dress dolls/mannequin; pattern
printing with gold; bead threading

“royal necklace”

Rhythm corner (copy beats with
picture cues); role-play feast
(please/thank you scripts); veg-
stamp “feast pictures”.

Water-tray testing (float/sink); junk-
model ships with paper sails;
outdoor large-scale “boat” with
planks/crates.

Choose artefact and present one
- ne with symbol prompt; assemble
class book with photo + dictated

Embedded Literacy

Sentence stem with symbols: “The
king has a crown.” Order word cards

(king/has/crown); over-trace “king”

Picture-word matching; label one
feature (door/roof) on mini
whiteboard; adult modelled talk.

Substitution table: “The robe is
soft/shiny.” Gap-fills and over-

tracing as needed

Rehearse frames: "We dance
fast/slow.” “I can hear a drum.”
Adults scribe child dictation.

3-step story map “We make a boat.”
Sequence symbols (first/then/now);

adult scribe caption.

Shared title write "Our Tudor
Museum”; gap-fill labels for
displays; re-read class book

T, Share

Regl.@ion/Notl

Visual timetable;

boards; calm cor

Clear, chunked ir

first/then cards.

Short tasks; prev
transitions; celekb

attempts

Offer headphone
first; warn before

Explicit language
safe water routin

movement break

Calm close; celek

an...” symbol ch

Use Tables for Clarity
and Structure

Al can return structured tables—perfect for planning or
overviews. Ask for:

Can you format this as a table with columns for

Objective | Task | Resources | Differentiation?

Create a table comparing low-, mid- and
high-ability support strategies for this lesson.

Tables are great for printing, copying into documents, or
sharing with colleagues.
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Differentiation
Made Simple

Our Al tools are designed with SEND and inclusive
education in mind. You can prompt for:

x Wt

© HonelU Sleron.

6
€ G 8 ScoohSluSianncoly
Home Al usage policy

FAQ Staff-Platform

Francis Barber:

Francis Barber Staff

This portal provides the approved and preferred Al fools for staff Francs Barber.

All Al use nust be conducted through this platform-to ensure, safety,
compliance, and degiiment with schoo| policies.

Thinking of using another Al plaform -here using external Al tools, as ,
| \

Stay.safe. Stay consistent, Use school-approved Al

What it doses
Designs valumes Obited alligned schemss of work- retructiced

by nselk, with cleq ;
Salk, r obje ;
strategess jectives, assessment Points and delivery

By Need:

e “Add visuals and sentence starters for EAL learners.”
* “Include sensory-friendly options for students with ASC.”

 “Suggest scaffolded questions for low-literacy pupils.”

Top fips on using this GPT.

By Level:
* “Include three tiers of challenge: emerging, developing, secure.”

By Interest:
« “Adapt this to include football references for an engagement boost.”

www.francisbarberai.co.uk



https://www.taughtaiacademy.co.uk

Uploading Files and Using
Your Own Materials

& ) Francis Barber Al Resource Generator 5 Thinking ~

@ New chat
Q search chats

@ Library
Thought for a few seconds >
® Codex
Great—confirmed. Thanks!
GPTs
To get you a spot-on resource, could you tell me:
38 Explore
oo

B Fap staff GPT Tool 1. What subject or topic are you planning for?
tal 00!

If you have a policy, scheme of work, or worksheet you
want Al to help with: Just upload the file, then give a
prompt like:

2. Would you like to upload an existing worksheet or resource to adapt?
@ House move helper 3. What are the pupils’ interests (e.g., music, gaming, sports, fashion, beauty)?
® Taught Al Academy Comms .. 4. What are the learners’ current levels (e.g., Entry Level 3, GCSE Foundation)?
B Memthoen s b "x"ning to account for (e.g., trauma history, attention, dyslexia, EAL)?

neet adapted into multiple versions (visual/support, core,
‘ <« v L > Downloads » v G | Search Downloads P

Organise > New folder 5 - [ @ esany capitalised word that isn't at the start of a sentence and isn't a
' 2 Home November 2021 IN November 2021 QP 10l"), I'll flag it for manual review in case it's a name.
¥7 . . . . . @ Chrome PDF Document @, Chrome PDF Decument
° — @ | Gallery 202 KB 429 M8 | ) . .
Inerate 3-5 creative, real-world lesson ideas and fully develop one into a
‘ @ Ben - Personal | T3-E-1169-KS3-English-Langua human-body-chart-labelling-ac
ivity- -] , 3 .
s cton-Wring-L5-Story-S.. (] @ tivity-_ver 3 source you can export to Word, Google Docs, or PDF

Chrome PDF Document

' [l Desktop

crib sheet.”

B
B = Documents @ Ch\o%egDFD oooooo t @ 99‘2035e e
/] M M ctures -
e “Use this curriculum map to create a lesson on q o - .
(1) Behaviour Strategies _ Support
B i3 Videos @ Chrome PDF Document @Z Strategies GPT 1
[ ] [ ]
heqlthy relqt|onsh|p3." B o T ——r— T :
ll ° L L] ,, B ‘ ) Cance' \g llll
 “Adapt this worksheet for pupils working at P-scales. o |

i e sscCco0ee PEs ~B e

The tool will read and use the content to tailor the output.

www.francisbarberai.co.uk
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Taught Al Academy — Staff Training Module e

Final Tips

Taurght A1
Acadermy

Be polite and professional. It helps shape tone.

: . _ Al Use Gyj
Always review outputs before using them | Taugii g;ﬂdancefor
Academy Stafr

make sure they align with your voice and
school context.

Never upload student names or personal data.
If in doubt, ask it to explain its response! Al
tools can show their reasoning too.

This partaf i
Provides the g,
staff of Taught Al Academipf oved and Preferted Ay tools for

AllAl use myst

condy,
catetly comphanc cted through this

. : Platfo,
€ and alignmen; with s, M fo ens

ure
chool policies,

Thinki i
inking of Using another At plattorm?
rms?

Still unsure? Visit the tutorial, attend a staff CPD
session, or contact your school’s Al champion.

www.francisbarberai.co.uk
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